@ myGateway

EMPLOYEE BASICS

The myGateway dashboard will provide quick, user-friendly access to systems and resources
you use every day. Here is a sneak preview of widgets and functionality available via myGateway
when the system launches this Wednesday.

ﬂ Tasks Checklist Tasks Checklist

Review and update account settings
This widget will populate with up-to-date information regarding to-do items. Click the name of the Due: 24 days, Oct 13th | Requirec

item to be redirected to the required forms or additional details. Mark things as complete directly Use the Blackboard Courses widget to
in the widget or select Tasks from the menu for a page view that provides additional details. access courses

Due: 24 days, Oct 13th | Regquired

Connect email via 0365 widget
Due: 24 days, Oct 13th | Reqguired
Blackboard Courses Test the Search feature

Due: 24 days, Oct 13th | Regquired
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Review and add shortcuts
Courses Announcements

. \ ﬂ Blackboard Courses

Use these course links to go directly to your Blackboard courses or to quickly view
announcements from your myGateway dashboard.

Blackboard Student Orientation

Operating Systems

°
0365 Email & OneDrive

Dashboard
View the most recent emails in your inbox or click to open Office 365 to see all Activity
messages. Use the Files tab to view and access OneDrive documents. )
Tasks
There are currently no emails for you Announcements
Tools
Discover

@ Everyday Systems »
Events & Calendars

ﬂ Resources

Employee Resources » This area provides quick, consolidated access to several categories of resources:
 Documents previously accessible on the F drive under the HPU Information folder
e Documents, forms, and other resources migrated from HPU Gateway

y » OneDrive documents via the tab at the top of the Resources page
B Tools

Shortcuts Edit

G_ Academics & Registrar »
_

You will find access to HPU systems here. Links to many applications will be under Everyday
Systems while key Academics & Registrar resources have been separated for ease of use . Click ©

) Course Management
on a category to expand the list.

@ Connections - Early Alert

g Budget Reporting

u :'.::3 Manage Advisees
Shortcuts

Use shortcuts to make the system your own and personalize your view. A few shortcuts have
been added for you, but we encourage you to add other Tools by selecting View All to the right
of the Tools heading. Click the star next to any links you would like to shortcut. Regularly used

Resources can also be added in the same way.

We are here to help make your myGateway experience a success! Contact us with
questions at (325)649-8840, via support ticket at https://support.hputx.edu, or in person.
IT Services can be found in the Packer Administration Building, Room 108.



